
 

BERKELEY COUNTY FILE: IFAA 1 

INSTRUCTION 2 

TEXTBOOK SELECTION AND ADOPTION  3 

The Berkeley County Board of Education shall, upon the recommendation of the Superintendent 4 
with the aid of a committee of teachers not to exceed one member from each school and not later 5 
than May 1 of any adoption year, select from the state multiple list one book or series of books for 6 
each subject and grade to be used as the exclusive basal textbook in the county for a period of six 7 
(6) years. Textbooks recommended by the teacher selection committee shall be provided to the 8 
County Steering Team for its review and recommendation. 9 

1. State and county adopted textbooks must be used in Berkeley County Schools. No textbook 10 
shall be used in the schools as a basal text unless it has been adopted by the State of West 11 
Virginia and Berkeley County. This does not apply to supplementary books which are used 12 
to support the adopted basal text. Supplementary books may be used provided they do not 13 
displace the adopted books. 14 

2. After the County Board of Education has adopted the basal textbooks for use in the county, 15 
and not later than May 15, the county Superintendent shall send to the State Board of 16 
Education a complete list of books adopted, properly certified by the President of the 17 
County Board of Education, in such forms as the West Virginia Board of Education shall 18 
prescribe. 19 

3. The Berkeley County Board of Education will furnish free textbooks for students in grades 20 
one through twelve for all required subjects.  The plan for distribution of textbooks will be 21 
determined by the supervisor of curriculum. 22 

4. Textbooks provided by the county are not given to the students to keep but “loaned” to the 23 
students to use for a school term and then returned in good condition to the teacher who 24 
issued these books. A student is responsible for the book or books issued to him/her and is 25 
financially responsible for any lost or damaged books. 26 

5. Each book issued shall be labeled as property of the Berkeley County Board of Education. 27 
A system of recording loaned books shall be implemented in all schools. 28 
 29 

 30 

Adoption Date 1/2/73, 9/25/75, 9/20/82, 11/84, 11/7/2016 31 
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BERKELEY COUNTY FILE: IFAA 33 

INSTRUCTION 34 

ADOPTION OF INSTRUCTIONAL MATERIALS 35 

I. Scope.   36 

This policy establishes the procedures for the review, selection, and adoption of 37 
instructional resources to be used in the county public schools.   38 

II. Authority.  39 

W. Va. Code §18-2A-1 et. seq.; State Board Policy 2445.40 40 

III. Adoption of Instructional Materials 41 

The Board shall rely on the instructional material review completed by the West Virginia 42 
Department of Education (the “WVDE”), and all instruction materials for state-required courses 43 
shall be selected from the state-approved list. 44 

 The Assistant Superintendent of Curriculum and Instruction shall be responsible for 45 
initiating and facilitating the adoption process for the Board.  46 

 The Assistant Superintendent of Curriculum and Instruction shall select a committee of 47 
teachers formed from nominations submitted by each school scheduled to use new instructional 48 
materials (the “Instructional Resource Review Committee” or the “IRRC”); provided, however, 49 
that the IRRC shall be comprised of no more than one teacher from each school within the 50 
Berkeley County school district. The IRRC members shall be chosen for their expertise in the 51 
subject being considered in order that they review and recommend appropriate instructional 52 
materials for the scheduled adoption by the Board. 53 

 School curriculum teams shall make their curriculum and instructional needs known to 54 
the IRRC prior to the consideration of any adopted grouping in accordance with state law. In 55 
making such recommendations, the IRRC shall abide by applicable state and local policies and 56 
instructional goals. The IRRC may meet during or outside of normal working hours to determine 57 
the recommended instructional materials.  The IRRC shall recommend instruction materials for 58 
state-required courses from the state-approved list. 59 

 The IRRC shall establish the means for public review of recommended instructional 60 
materials prior to submitting the recommendation to the Superintendent. 61 

 After the public review and submission by the IRRC to the Superintendent, the 62 
Superintendent shall submit the IRRC’s recommended selections to the Board for approval. 63 
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 Upon recommendation of the Superintendent, with the aid of the IRRC, and not later than 64 
May 1st of the adoption year, the Board shall select by a majority vote, of all elected members of 65 
the Board, from the state multiple list one or more resources to deliver instruction. The adoption 66 
period is established as per State Board policy. 67 

 By June 1 of each year, the Assistant Superintendent of Curriculum Instruction shall submit 68 
to the State Board an annual report of adopted and purchased instructional resources approved and 69 
purchased by the County Board. 70 

IV. Miscellaneous Provisions 71 

 If the Board adopts electronic instructional resources, it shall require equity of access for 72 
all students at school and shall have a plan to provide reasonable access at home, if necessary, 73 
through alternate avenues including, but not limited to, print, software, and hardware support. 74 

 The above rules and procedures do not apply to the purchase of supplementary instruction 75 
resources, including, but not limited to library books, reference books, or other supplementary 76 
instructional resources. Supplementary instructional resources shall be ordered, received, 77 
examined, and paid for in the same manner and by the same persons as other supplies and 78 
equipment. 79 

V. Disposition of and Request for Samples 80 

Sample items submitted to the Board remain the property of the vendor submitting them if 81 
claimed within 30 days after the instructional materials have been formally adopted. Unclaimed 82 
items may be distributed, free of charge, by the Superintendent or his/her designee to any school, 83 
library, or individual who may have need for the sample items. 84 

Vendors claiming samples within the 30-day period shall notify the Board at the time 85 
samples are submitted for study of their intent to recall the samples. All costs shall be borne by the 86 
vendors. 87 

VI. Cost of Instructional Resources and Other Instructional Materials 88 

It is the legal responsibility of the Board to provide the duly adopted, required instructional 89 
resources and items that are integral and fundamental part of the elementary and secondary 90 
education to students who are enrolled in the county free of charge. Those items "integral and 91 
fundamental" include basic paper, writing utensils, and other basic items that a student must have 92 
in order to participate in the curriculum. Items such as backpacks, tissues, baggies, hand sanitizer, 93 
specialized binders and folders are not considered integral and fundamental. Instructional 94 
resources may be in a printed and bound or electronic format. An electronic instructional resource 95 
is defined as computer software, interactive videodisc, magnetic media, CD-ROM, computer 96 
courseware, on-line service, electronic medium, or other means of conveying information to the 97 
student or otherwise contributing to the learning process through electronic medium. 98 

It is acceptable for schools and teachers to request that students purchase their own 99 
equipment for performance-based classes such as band, orchestra, dance, theater, and choir. 100 
However, if a student cannot afford to buy items such as instruments and costumes, the Board will 101 
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have in place a contingency plan to allow the student to fully participate in the class. No child shall 102 
be denied participation in any curricular offering or otherwise penalized because his/her parents' 103 
or guardians' inability to pay. 104 

VII. SELECTION OF INSTRUCTIONAL MATERIALS AND EQUIPMENT 105 

The Board shall provide instructional materials and equipment, within budgetary 106 
constraints, to implement the county schools’ educational goals and objectives and to meet student 107 
needs. The primary objective of such instructional materials and equipment shall be to enrich, 108 
support, and implement the educational program of the school. 109 

Students shall be held responsible for the cost of replacing any materials or property which 110 
are lost or damaged through their negligence. 111 

Costs may be charged for materials used in those activities which are beyond the basic, 112 
required curriculum and in which a student elects to participate, particularly in shop activities 113 
where the product becomes the property of the student. 114 

VIII. Library Media Center Materials 115 

The two primary roles of the school library media center are to support the school’s 116 
programs of study and to encourage life-long learning. The materials in the library media center 117 
should reflect these two purposes. Students have a wide range of reading abilities and maturity 118 
levels, therefore, each school shall develop a collection of age appropriate materials that support 119 
both the curricular needs of the school and the recreational reading interest of students. 120 

The library media center collection should be continually maintained to ensure materials 121 
are appropriate and in good physical condition. Worn materials shall be repaired, replaced, or 122 
removed. Materials that are inaccurate, out-of-date, or of no value to the school shall be removed. 123 

In all schools, professionally trained library media specialists and principals are responsible 124 
for the selection of materials for the library media center. Other school personnel, students, and 125 
parents shall have the opportunity to provide input, ideas, or suggestions for materials to 126 
supplement the existing collection. Final responsibility for the selection of all materials lies with 127 
the building principals. 128 

The selection criteria include materials that are 129 

A. integral to the instructional program; 130 

B. appropriate for the reading level and understanding of students in the school; 131 

C. reflecting of the interests and needs of the students served; 132 

D. presenting information with the highest degree of accuracy and clarity; 133 

E. fair and unbiased in tone and content; 134 
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F. appealing to users from a variety of cultural backgrounds; and/or 135 

G. of literary and/or artistic value and merit. 136 

In controversial areas, the selected materials should represent as many variations of opinion 137 
as possible, in order that varying viewpoints are available to the students. 138 

 139 

Adoption Date: 140 
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